IMMP skills - text boxes

Use the Insert menu to insert text boxes or shapes Just draw a
box and add text - don't worry about the size of it yet

View Help /

8 S & | T2 AIIE
Add- Zoom Comment Text eader Wo
ins v v Box & Footer
Links Comments Text
sign Transitions Animations Slide Show Review View Recording Help I Shape Format I
‘ X Shape Fill A Text Fill I_’T“] ’
Abc [ ADCJ [ Abc ] ' | [Z Shape Outline ~ A A A i A Text Outline ~ /iIE]
i = =] t
| & Shape Effects v | [\ Text Effects v Tt
Shape Styles N WordArt Styles N Accessibility

Click Shape Format at the top and use the Shape Fill and Shape
Outline options to format the box

Hint: try making the Shape Outline Weight a bit thicker

You can use buttons as text boxes - don't forget to right click and Add Text




IMMP skills - Fancy Formats

Built in the 1980s and named after Kent
and England legend Colin Cowdrey.

The stand has three floors and an outside
seating areaq.

Click on the buttons to find out more

Ground floor First floor Second floor
=

Outlining text can make it
stand out more effectively

You can use partly
transparent text boxes to
help show text on a
complex background

Changing the Weight and
Colour of box outlines can
make a real impact




IMMP skills - cool text boxes

1. Add a textbox or shape and add your
text as normal

2. Click Shape Format at the top
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IMMP skills - text outlines

1. Add your text. A chunky font works best. Highlight it
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4. Choose a contrasting colour to make
the text really stand out
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